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Organization case study
[bookmark: _GoBack]It is important to proof read and edit the entire document before submitting it to the supervisor. This is because there would be numerous issues which would require editing. Organizations are different not just by name but also other many aspects. Aside from the name of the company, there are other things in your organization that are different from the other organization. These include the category of employees, the number of employees, employee payments and remunerations among others. Other things that may differ in the handbook include company policies, disciplinary procedures, company’s mission and vison, policies and company perks. These things vary from one company to another and would require editing. There is also a possibility that the template contains general scenario or some assumptions which may not be applicable in your organization. Thus, even if the template is pulled online and there are no copyright issues, it requires revision, editing and proofreading before submitting it to the supervisor. Therefore, it is unwise to just pull the template online and submit it the way it is having changed the company name only. 
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